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Lan ban hanh: 01
Ngay hi¢u lyc:
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1976

Theo dbi sira chira/ b sung tai liéu

Ngay Vi tri Noi dung sira doi Ghi chu

Phén phoi tai li¢u

TT Don vi

1 | Ban Quan ly dao tao sau dai hoc

2 | B6 mdn chuyén nganh

3 | Ban Tai chinh — K& toan

1. MUC PiCH
Quy trinh nay hudng dan cho hoc vién va cac don vi chuy&n mén thyc hién hoat dong
hoc lai hoc phan trong Chuong trinh dao trinh d¢ thac si ctia Truong Pai hoc Thu Dau
Mot.
2. PHAM VI AP DUNG
Quy trinh nay ap dung cho hoc vién tir khoé tuyén sinh 2023 trg vé sau.
3. TAI LIEU THAM CHIEU
Thong tu sb 23/2021/TT-BGDDT ngay 30/8/2021 cua B¢ trudng Bo Gido duc va Pao tao
Ban hanh Quy ché tuyén sinh va dao tao trinh d6 thac si.
4. THUAT NGU VA PINH NGHIA, TU VIET TAT
4.1. Thuat ngir va dinh nghia
4.2. Tir viét tat

BMCN B6 mon chuyén nganh

BQLDTSbH Ban Quan ly dao tao sau dai hoc

BTCKT Ban Tai chinh — Ké toan
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L J TRUONG PATHOC

Mi s6: QT/BQLDTSPH/09

QUY TRINH CHUYEN DPIEM HQC Lan ban hanh: 01

THU DAUMOT PHAN Naiy hicu lye:
HV Hoc vién
CvV Chuyén vién
TBM Truong Bo mon
HT, PHT Hiéu truong, Pho Hiéu truong
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{ TRUONG DA noc | QUY TRINH CHUYEN PIEM HOC
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Ngay hi¢u lyc:

Mi s6: QT/BQLDTSPH/09
LAn ban hanh: 01

5. NQI DUNG QUY TRINH
5.1. Luu d6

HV lam don xin dang ky hoc lai va
dong 1€ phi hoc lai (kem theo minh
chung) gii BMCN

BMCN ndp céc thu tuc va dé xuat hoc phan hoc lai giri vé BQLDTSPH

BQLDTSDH ra soat, kiém tra
ho so va cac thu tuc cua HV

BQLDTSPH tham muu HT phé duyét déng y danh sach hoc phan hoc
lai cho HV

v

BQLDTSPH thong tin cho BMCN va giri Gidy bao cho HV dugc biét

v

CV phu trach BQLDTSDH huéng dan HV hoan thanh céc thi tuc con
lai va Ién lich hoc cac hoc phan hoc lai gii HV

Thuc hién xem xét,
ra soat va cai tién

Béo céo va
Iuu trix ho so
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TRUONG PATHOC

QUY TRINH CHUYEN PIEM HQC

Mi s6: QT/BQLDTSPH/09
LAn ban hanh: 01

LUTHU DAUMOT PHAN Ngay hiéu luc:
5.2. Mo ta
Thoi han Pon vi Biéu mau/
ne A . | phutrach/ | Donyvi hd so
TT Noi dung cong viéc hoan N gudi phéi hep Minh
thanh 1 thyc hign ' chimg
HV lam don xin dang ky
hoc lai hoc phan va dong 1€ BM10.01
phi hoc lai theo quy dinh tai . BMCN, Minh
L |BTCKT (kém minh ching | > "% HV BTCKT | chang
bang diem, bién lai dong bang diém
hoc phi) giri BMCN.
BMCN lam d& xuat hoc
phan hoc lai va nop toan bo BMO1;
ho so, tha tuc Vvé BMO2;
2 | BQLDTSPH. (Hé so gém: | 2 ngay TBM BQLﬁTSD Minh
Bap xin dang ky hoc lai hoc chirng kem
phan, bang diem, bién lai theo
dong hoc phi...)
CV oh BMO1;
BQLDTSPH ra sodt, kiém tréf:’h‘-‘ . BMO2:
3 |tra ho.soi dang ky hoc phan 1 ngay BOLDTSD BMCN ’Mmh\
hoc lai cua HV H chang kém
theo
BQLDTSBH tham muu Truong BMO02
trinh HT phé duyét dong y . ban Minh
4l a xudt hoc phan hoc lai 2 ngay QLDTSPH BMCN chiing kém
cho HV HT theo
BQLDTSPH thong tin cho Ct\r/égﬁ‘-‘
5 | BMCN va gui Giay bdo cho | 7 ngay BMCN BMO03
HV duoc bidt BQLD P
CV phu trach BQLDTSPH
huéng dan HV hoan thanh Ct\r/ éEEu
6 |cac tha tuc con lai va Ién| 3 ngay BMCN BMO04
. , X BQLDTSD
lich hoc cho cac hoc phan H- HV
hoc lai gui HV ’
2 Thu:c h_|?n xem Xeét, ra soat 2 ngay BQLDTSD BMCN
va cal tién H
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TRUONG PATHOC

THU DAUMOQT

QUY TRINH CHUYEN PIEM HQC
PHAN

Mi s6: QT/BQLDTSPH/09
LAn ban hanh: 01

N4 Ngay hi¢u lyc:
Théihan | POMVi _ | Bieu mau/
A n " . ° | phutrach/ | Donvi ho so
TT Noi dung cong viéc hoan ‘e %, .
. Nguwoi phoi hop Minh
thanh oA g
thye hién chirng
BMO1,;
BMO02;
Béo céo va luu giit ho so \ BQLDTSD BMOS3;
8 1 ngay H BMO4;
Minh
chang kém
theo
6. HO SO/ BIEU MAU LIEN QUAN
2 " . g Thoi gian 1
TT Tén bidu miu Mi s (néu co) | o S AN MM N wu
toi thiéu
BQLDTSDH,
Pon xin ding ky hoc phan | QT/BQLDTSD > nam (dw kler‘1 BM_CN’
1 . theo 1 chu ky| Website Sau
hoc lai H/10/BM01 S X
T kiém dinh) dai hoc
L ‘ 5 ién | BQLDTSPH,
9 beé xuat hoc phan hoc lai cho | QT/BQLDTSD t5h naml (dﬁ kllir,] QBM CN
HV H10BMO2 | oo = SU KV ’
kiém dinh)
5 nam (du kién | BOLDTSDH,
3 | Giay bao vé hoc phan hoc lai QU/BQLDTSD | 1 chu Ky BMCN,
H/10/BM03 2
kiém dinh) HV
. \ 3 ién | BOLDTSDH,
Thoi khéa bidu céc hoc phin | QT/BQLDTSD | o Mam (du kien | BQ
4 ) theo 1 chu ky BMCN,
hQC |a| H/].O/BMO4 -2 .
kiém dinh) HV
7.PHU LUC

(Biéu

mau quy trinh)




